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Office Procedure and Record Management (File 

Maintenance ) 
Conduct Rules and Departmental Enquiry 

Noting, Drafting and File Management 

Budget Process, Utilization, Effective Control & 

Audit & Financiai Management 
Data Analysis 

Procedure Related to Court Cases 

RTi (Workshop on PIO State Level) 
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RT I(Suo Moto Disclosure U/s 4)) 

of CM Helpline Issues 
Public Service Delivery Gurantee Act and Disposal 

Contract Management and PPP 
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